办照手续指引
Guide to License Handling Formalities
重要提示:1.申请人应仔细填写申请书(表)，要求所填写的内容与所提交内容完全相符，并请留下详细的联系电话

Import tips: 1. The applicant shall fill out the application form (table) carefully. The contents filled out are required to be completely consistent with the contents submitted. Also, please leave detailed contact number. 

2.所有文件、证件（需要复印的资料）必须用a4规格复印，同时提交原件供核对。
2. All documents and certificates (requiring copying) must be copied using a4 specification. Besides, originals shall be provided for checking. 

3.如需委托他人办理的，需提交委托人亲笔签署的委托书及被委托人身份证。
3. If the formalities have to be handled by others through entrustment, power of attorney signed in the entrusting party’s own handwriting as well as ID card of the entrusted party shall be submitted. 

4.申请表格须使用钢笔或水性笔签字笔认真填写字迹工整
4. Application table shall be carefully filled out using pen, roller ball pen or sign pen with tidy handwriting. 

流程示意图:

Flow Diagram: 

	名称预先核准

Name preapproval
	申请人到登记机关领取或登录中山市工商局（www.zsgs.gov.cn）下载，申请表格及登记指南

The applicant may obtain application table and registration guide in registration authority or download them from Zhongshan Administration for Industry & Commerce (www.zsgs.gov.cn).
	申请人备齐相关申请材料提交到登记机关

The applicant shall prepare all relevant application materials and submit them to registration authority. 
	领取执照

Obtain license. 


设立时需要提交的相关资料
Relevant Materials Required upon Establishment

	□公司Company
	□个体户Household of individual business  □个人独资企业Sole proprietorship

	1
	名称预先核准书通知书

Notice of name preapproval
	1
	□个体户开业申请表Application for opening of household of individual business  □独资企业设立登记申请书Application for establishment and registration of sole proprietorship

	2
	公司登记（备案）申请书（含附表）
Company registration (filing) application (including attached table)
	2
	经营者（投资人）身份证复印件（需提交原件核对）
Copy of ID card of operator (investor) (original shall be provided for checking)

	3
	住所使用证明1.场地租赁合同2.房屋产权证明3.属于“住改经营性用房”的提交居委会出具的相关证明和住所登记表4方位图表
Domicile use certificates: 1. Site lease contract; 2. House ownership certificate; 3. Relevant certificate and domicile registration table issued by neighborhood committee submitted if the property is calculated as “residence-operation room”; 4. Orientation chart
	3.
	住所使用证明1.场地租赁合同2.房屋产权证明3.属于“住改经营性用房”的提交居委会出具的相关证明和住所登记表4方位图表
Domicile use certificates: 1. Site lease contract; 2. House ownership certificate; 3. Relevant certificate and domicile registration table issued by neighborhood committee submitted if the property is calculated as “residence-operation room”; 4. Orientation chart

	4.
	全体股东签署的公司章程
Articles of association of the company signed by all shareholders
	4
	承诺书
Letter of commitment

	5.
	股东的主体资格证明或者自然人身份证复印件（提供原件核对）

Certificate of right of shareholders as principal or copy of ID card of natural person (original shall be provided for checking). 
	□合资企业Joint venture

	6
	自然人股东或法人股东的资格证明（身份证复印件或营业执照复印件-加盖公章）
Qualification certificate of individual shareholder or institutional shareholder (copy of ID card or business license-stamped with official seal)
	1
	名称预核通知书
Note of name preapproval

	7
	董事、监事和经理的任职文件

Office-holding documents of directors, supervisors and managers. 
	2
	合伙企业登记（备案）申请书以及全体合伙人身份证复印件（需提交原件核对）
Application for registration (filing) of partnership as well as copies of ID cards of all partners (original shall be submitted for checking)

	8
	指定代表或共同委托代理人授权委托书
Power of attorney of designated representative or co-entrusted agent
	3
	住所使用证明1.场地租赁合同2.房屋产权证明3.属于“住改经营性用房”的提交居委会出具的相关证明和住所登记表4方位图表
Domicile use certificates: 1. Site lease contract; 2. House ownership certificate; 3. Relevant certificate and domicile registration table issued by neighborhood committee submitted if the property is calculated as “residence-operation room”; 4. Orientation chart

	9
	承诺书
Letter of commitment
	4
	指定代表或共同委托代理人授权委托书
Power of attorney of designated representative or co-entrusted agent

	10
	经营范围中涉及前置审批的提交审批文件复印件（需提交原件核对）
Copy of approval document to submitted if preapproval is involved in business scope (original shall be submitted for checking)
	5
	1合伙协议2执行事务合伙人委托书，3出资确认书，
1. Partnership agreement; 2. Power of attorney of executive partner; 3. Letter of confirmation of contribution

	11
	验资报告原件（实行实缴制的有限公司提供）

Original of capital verification report (provided by limited company implementing paid-in system)
	6
	承诺书
Letter of commitment
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